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WHAT’S MY TOPIC? [[ Information Competency
 Step #1 ]]
· Be Clear About The Assignment:  Read/re-read the assignment sheet and if not clear, keep checking with your instructor until you are.

· Choose A Topic: Follow guidelines from the assignment sheet, consider what interests you, check with friends and family members, use various LAMP databases for ideas (see p.2 below). 


HOW CAN I FIND INFORMATION ABOUT MY TOPIC IN/THROUGH THE LIBRARY?
[ Information Competency Step #2 ]
Use LAMP’s databases rather than just “Googling.” 

· LIBRARY CATALOG – for books and media in any/all of the RCCD college libraries.
· ELECTRONIC RESOURCES – for reference resources and magazine, journal, newspaper articles.


WHAT SHOULD I DO WITH THE INFORMATION I FIND?
[[ Information Competency Step #3 ]]

· Read, think critically about, and evaluate it – ask: 
· Is it good, authentic, authoritative, and reliable in and of itself?

· Is it relevant for your research?
· Synthesize it = make it your own and utilize it appropriately for your presentation (report, speech, etc.)

· Cite the information you use according to MLA citation style format.
I Exercise Information Competency 
By Doing The Following: 
IC STEP 1: DECIDE WHAT INFORMATION I NEED

1) I CHOOSE MY CONTROVERSIAL or “HOT” TOPIC – and if I can’t think of a one, I can try the following:
· The LIBRARY CATALOG
· KEYWORD search on “opposing viewpoints” or “taking sides” or “current controversies” or “contemporary issues” or “reference shelf.”  These are keyword phrases in the names of series of books by different publishers – books about different controversial topics.
· Review the list of titles that results from the above respective searches – titles of books about many different controversial topics.
· SIRS  – Via LAMP / Electronic Resources / Reference Resources, click on SIRS Issues Researcher; see left side of page, in the scroll up/down window, the long list of controversial topics.
· CQ RESEARCHER – Via LAMP / Electronic Resources / E-Journals, click on CQ Researcher; click on left-column link PRO/CON.
· PRO/CON.ORG – Via LAMP / Electronic Resources / Reference Resources, click on ProCon.org; spend time learning how to use, making good use of this useful website.

2) MY CONTROVERSIAL TOPIC IS – either based on something of my own interest described by keywords and phrases I note below or based on a search/searches I did in (1) above:
3) SUBJECT HEADINGS – that is, the indexing terms or descriptor that I note are used in the various databases I search.  NOTE: As I start searching in various databases I’ll note these and in turn note them in the space below.
IC STEP 2: FIND THE INFORMATION I NEED EFFICIENTLY AND EFFECTIVELY
Consider Using These 5 Major Information-Source Types
	1) Books
& E-Books
	2) Reference Books 
& Online Reference Resources
	3) Magazine, Journal, Newspaper Articles
	4) Media
	5) Web Sites Via 
Web Subject Directories


4) BOOKS & MEDIA - Use LAMP’s Library Catalog 
· I KEYWORD search, using the keywords/phrases I noted in (2) above, for books/media about my topic:
· I review the results list and note if there are E-BOOKS listed, HARDCOPY BOOKS in the Main Stack shelves (3rd Floor), and MEDIA. 
· I click on the hyptertext titles likely to give me information I need and note the useful bibliographic description that results. 
· I click on FULL RECORD for even more helpful information.  

· SUBJECT field of the this description:  For example, I especially note the SUBJECT field of this record to see the “SUBJECT HEADINGS” or “INDEXING TERMS” assigned to this item.  

· Subject headings are fixed words and phrases (that is, a special vocabulary) that briefly but more or less adequately describe what a book or other library item is about, what subject or subjects about which it gives information in a more or less major way.
· MLA CITATION: I look to the right of this bibliographic description for ab ADDITIONAL INFORMATION box, then click on the hypertext CHECK FOR CITATION.  From the resulting page, I get an MLA citation for this item that I can then copy and paste in the space below.
· Alternatively, I could use NOODLETOOLS / NOODLEBIB – via LAMP’s Electronic Resources / Reference Resources. 
5) REFERENCE RESOURCES (online) – Use LAMP’s Electronic Resources / Reference Resources

· I choose REFERENCE RESOURCES relevant to my controversial topic – good ones to use include:
(especially good for controversial topics)

· SIRS  – Via LAMP / Electronic Resources / Reference Resources, click on SIRS Issues Researcher; see left side of page, in the scroll up/down window, the long list of controversial topics.
· CQ RESEARCHER – Via LAMP / Electronic Resources / E-Journals, click on CQ Researcher; click on left-column link PRO/CON.
· PRO/CON.ORG – Via LAMP / Electronic Resources / Reference Resources, click on ProCon.org; spend time learning how to use, making good use of this useful website.
(also good for information about controversial, but also any other topic as well)

· GALE VIRTUAL REFERENCE CENTER – Via LAMP / Electronic Resources / Reference Resources, click on Gale Virtual Reference Center.
· I KEYWORD search & make good use of the many other features of the online reference resources I choose to use.
· I select from & make good use of results.

·  I use the citation generator of this resource (if there is one) to create preliminary citations for my results, then copy and paste citations from these online reference resources in the space below. 

6) MAGAZINE, JOURNAL, NEWSPAPER ARTICLES – Use LAMP’s Electronic Resources / Periodical Indexes
· I choose PERIODICAL INDEXES relevant to my topic – a good ones always to start with are the following two EbscoHost databases.  NOTE:  Because they’re from the same database producer/vendor, they both work the same way, that is, the “search interface” screen and its many options are the same in each of these two databases.
· ACADEMIC SEARCH PREMIER – for magazine and journal articles
· NEWSPAPER SOURCE – for newspaper articles

However, look up and down the entire list of LAMP’s Electronic Resources / Periodical Indexes because some of the “subject-specific” databases might also be useful in your searching. 

NOTE: When searching SIRS (see Reference Resources in 5 just above), of the information source types that result  are magazine and newspaper articles, all with their full text immediately, conveniently online. 

· I KEYWORD search & make good use of the many other features of this online periodical index.

· I select from & make good use of results.

·  I use the citation generator of this index (if there is one) to create preliminary citations for my results.

TIP:  When using an EbscoHost database – like the two cited above, that is: Academic Search Premier for magazine/journal articles and Newspaper Source for newspaper articles …

· From the initial ADVANCE SEARCH screen, under LIMIT YOUR RESULTS, note the DOCUMENT TYPE options.  
· Scroll down in this window to EDITORIAL and click on that so you’re set to search for “editorials” (article or document types that given opinion, express a viewpoint, etc.).  
7) OTHER INFORMATION-SOURCE TYPES – How I Find These
· E-Books (electronic books)

· Media (DVDs, etc.)
· Web Sites Using Web Subject Directories – For web sites that have been reviewed and recommended by experts.  Two good ones to use are:
· IPL2 @ http://www.ipl.org
· INFOMINE @ http://infomine.ucr.edu 

IC STEP 3: USE INFORMATION WELL AND WISELY

· I read, think critically about, and evaluate it – asking:
· Is it good, authentic, authoritative, and reliable in and of itself?

· Is it relevant for your research?
· I synthesize it … that is, I make it my own and utilize it appropriately for my paper.
· I cite the information you use according to MLA citation style format.
� For more about “information competency” [aka “information literacy”] see:


� HYPERLINK "http://library.rcc.edu/riverside/informationcompetency.htm" �http://library.rcc.edu/riverside/informationcompetency.htm� .





